
Process Flow of National Field Verification Agency:-  

 Pre- Condition: State Admin must have already recommended panchayats of all level        

1. Center(MoPR)  has to login at http://panchayataward.gov.in/ with appropriate login 

credential. 

2. Team Members  details is entered through click on Team MemberĄAdd option.  

3. To view/modify/delete) the team member details, user have to click on Team 

MemberĄManage option.  

4. Once team members details have been saved successfully then user can  create teams by  

clicking  on TeamĄAdd option.  

5. The details of team such as Team Title, Name of the head of team, details of team members.  

(Note:- At least two members should be in a Team. Center can create more than one team 

in state as per its requirement also common membŜǊǎ ƛƴ ƳǳƭǘƛǇƭŜ ǘŜŀƳǎ ŎŀƴΩǘ Řƻ bC±  in 

same time) 

 

6. To  manage (view/modify/delete) the details of Team , user have to click on Team 

ĄManage option. In the grid  view,Modify,Delete icon would be displayed.  One additional  

icon  create the user would also be available to create user online ŦƻǊ ŜŀŎƘ  ΨNational Field 

±ŜǊƛŦƛŎŀǘƛƻƴ !ƎŜƴŎȅΩ. 

 

7. Once NFVA  users have been created, Center user  has to allocated all those state 

recommended panchayats   to NFVA teams as per below procedure: 

a.  Click on Team AllocationĄAdd ĄSelect Award Type ĄSelect Team,  

b. Then all the recommended  ZP/IP/VPs ( in the hierarchy) would be visible and user 

can allocate them to particular team to complete the NFV. Out of two grids visible, 

the panchayat visible in in right side grid (>>) would be allocated Panchayat and 

panchayat in left side  grid  would be the unallocated Panchayat. 

Note:- Allocation of  the panchayats for each & every team can be done using  

above process i.e. 7.a & 7.b 

8. Center can manage (view/modify/delete) the details of Team Allocation for each team via 

click on Team Allocation ĄManage option.   

9. After successfully allocations of Panchayats to teams, then only   NFVA  user  with the login, 

of that team   can evaluate the panchayat  at http://panchayataward.gov.in/ with 

appropriate login credential . 

10. NFVA  user has to  click option  Field Visit Ą Add ĄSelect Award TypeĄPSP 

a. List of allocated panchayats according to order by  SPAAC marks ( highest to lower)  

for this particular award type are shown with marks details of all previous 

Assessments.  

b. Here NFVA can download the PDF of answered questionnaire  along with all blank 

forms required to be fillup  by NFVA . User have to click on PDF link against 

particular panchayat.   



 
 

 

 

 

c. NFVA  user has to click on  ΨAdd FormsΩ against each panchayat then the list of all 

forms would be display as per below screen: 

 

 
 

  



d. After filling all the forms NFVA  user has to  save & Freeze  For this activity user have 

to click  one by one by click on each & every forms . It is  Mandatory to fillup all 

forms  . Following are the various forms available: 

      1 For PRI Document, In this form NFVA user has to check the Availability of PRIs  documents 

for each panchayats and click on checkbox against each type of document name . After fill the above 

information user has to save & freeze the form. 

 
 

 2 For Basic Information forms:  NFVA user have to fill the details of Elected 

Representative & Demographic Details of that panchayat.  After fill the above information 

user has to save & freeze the form. 

 
 



 3 For Institutional Details:- In this form NFVA user has to verify the list of 

institutional existed or not in a Panchayat .  User have to select the check box indicated 

the status of all such details. After fill the above information user has to save & freeze the 

form. 

 

 
 

 4 Panchayat Committee Details:- In this form NFVA user has to provide the details 

of various Committee existed in the panchayat tlike Committee Name, Type, members, 

etc of committee. After fill the above information user has to save & freeze the form. 

 

 
 

  


